The Potty Training Guide: Local Authority Implementation – Appendix #12

INSERT LOGO
Photo and Video Consent Form

About this form
[Insert organisation name] would like to take and use photographs, video and/or audio recordings from our events, workshops, meetings, visits and activities. We use images and recordings to share our work and our projects, such as [Insert name of project/programme]. This may include showing the impact of our work, sharing learning, celebrating participation and promoting future activities.

Please complete this form to tell us whether you give permission for us to use photos, videos and/or audio recordings of you and/or or the child/young person named below.

You do not have to give permission. Saying no will not affect your involvement in the event, workshop or activity.


Participant details
Name of participant: _________________________________________________________

Event / workshop / activity: ___________________________________________________

Date of event / activity:  _______________________________________________________

Name of parent/carer, if signing for a child or young person:____________________

Relationship to child or young person:_________________________________________

Contact email or phone number:_______________________________________________

Consent
Please tick one box.
·  I give permission for [Insert organisation name] to take and use photographs, video recordings and/or audio recordings of me / the child or young person named above.
· I do not give permission for [Insert organisation name] to take or use photographs, video recordings and/or audio recordings of me / the child or young person named above.

How images and recordings may be used
If you give permission, [Insert organisation name] may use photographs, videos and/or audio recordings in the following ways:
· Printed publications, including reports, leaflets, newsletters, brochures, posters and event materials
· Case studies, impact stories, learning materials and presentations
· [Insert organisation name] social media channels, which may include paid promotion or advertising
· Press releases and media materials
· [Insert organisation name] websites, including [insert list of relevant websites].
· News media, partner communications and other publicity about [Insert organisation name]’s work
· Internal reporting, evaluation, training and archive purposes

Naming and identifying information
Please tick one box.
· [Insert organisation name] may use my/ the child’s first name alongside photos, videos or case study materials where appropriate.
· [Insert organisation name] may use photos, videos or case study materials, but must not use my/ the child’s name.
· Please contact me before using any name, quote or identifying details.

Important information
By giving consent, I understand that:
· Photos, videos and recordings may appear in printed and digital materials.
· Images and recordings shared online, including on websites, social media and news media, may be copied, shared or saved by other people outside [Insert organisation name]’s control.
· Social media use may include paid promotion or advertising.
· [Insert organisation name] may edit images or recordings for length, format, accessibility, design or clarity, but will not knowingly use them in a misleading or inappropriate way.
· [Insert organisation name] may share selected images or recordings with trusted partners, designers, printers, agencies, media outlets or funders where this is needed for the purposes described above.
· [Insert organisation name] will store images and recordings securely and will use them only for the purposes described in this form.
· I can withdraw consent at any time by contacting [Insert organisation name]. If I withdraw consent, [Insert organisation name] will stop using the image or recording in new materials where reasonably possible. I understand that it may not always be possible to remove images or recordings that have already been printed, published, shared by others or archived by third-party platforms.


Safeguarding and privacy
[Insert organisation name] will take care when using photos and videos, particularly where children, young people or families are involved.

If there are any safeguarding, privacy or personal circumstances that mean images or recordings should not be taken or used, please tell a member of the [Insert organisation name] team as soon as possible or email them on [insert contact email address].


Declaration
I confirm that:
· I have read and understood this form.
· I understand how photographs, videos and/or audio recordings may be used.
· I understand that I can withdraw consent at any time.
· If I am signing for a child or young person, I have parental responsibility or appropriate authority to give this consent.


Signature:
 ____________________________________________________

Name:
 ____________________________________________________

Date:
 ____________________________________________________


Withdrawing Consent
To withdraw consent or ask a question about how images or recordings are used, please contact [Insert organisation name]  at [insert contact email address]. Please include the participant’s name, the event or activity, and the date if known, so that we can identify the relevant images or recordings.
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